
To 
 
  The Director/Superintendent 
  Health Services 
 
 
 
Subj :  Casual leave 
 
 
Dear Sir/Madam, 
 
 
  Kindly allow me to avail ………………………..day casual for …………. i.e. 
....................... due to private affairs. 
 
 
 

 
 
 
 
 

Yours faithfully 
 
 
 

(………………………………………………) 
...................................... 

………………….. Section, DHS 


